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FOREWORD

The Mount Holyoke College Handbook of Faculty Legislation and Related Information is the 22nd
revision of a publication that first appeared in 1904 under the title of Faculty Legislation. This latest revision
has been prepared by the Associate Dean of Faculty.

The source of each item of legislation is noted in the left-hand margin. For example, "Bylaws" refers
to the Bylaws of the Board of Trustees and "Fac. Min." refers to the Minutes of Faculty meetings. A blank
margin next to a topic not covered by the previous citation means that the legislation was enacted prior to 1967
and comes from the Faculty Handbook of that year. Cross-references and other editorial comments are
contained in brackets.

Only selected portions of the Bylaws have been reproduced. Copies of the complete Bylaws as
amended are available at the Office of the Secretary of the College, and Faculty Minutes are available in the
College Archives.

The Vice President for Academic Affairs and Dean of Faculty and the Vice President for Student
Affairs and Dean of the College are introduced by full titles in Section One, Ill, B and C. Thereafter they are
referred to by the abbreviated titles of Dean of Faculty and Dean of the College.

This Handbook of Faculty Legislation is also available on-line at

http://www.mtholyoke.edu/go/legislation

Summer 2007
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SECTION ONE: ORGANIZATION OF THE COLLEGE
I General Powers

"BE IT enacted by the Senate and House of Representatives, in General Court
assembled, and by the authority of the same, That William Bowdoin, John Todd, Joseph
D. Condit, David Choate, and Samuel Williston, their associates and successors, be,
and hereby are incorporated, by the name of the Trustees of Mount Holyoke Female
Seminary, to be established in South Hadley, in the county of Hampshire, with the
powers and privileges, and subject to the duties and liabilities, provided in chapter forty-
fourth of the Revised Statutes, passed November fourth in the year one thousand eight
hundred and thirty-five, and with power to hold real and personal estate, not exceeding
in value one hundred thousand dollars, to be devoted exclusively to the purpose of
education."

"BE IT enacted by the Senate and House of Representatives in General Court
assembled, and by the authority of the same, as follows:

Section 1. The name of The Trustees of Mount Holyoke Female Seminary is changed
to The Trustees of Mount Holyoke Seminary and College.

Section 2. The corporation of Mount Holyoke Seminary and College is hereby
authorized to grant such honorary testimonials, and confer such honors, degrees and
diplomas as are granted or conferred by any university, college or seminary of learning
in this Commonwealth; and the diplomas so granted shall entitle the possessors to the
immunities and privileges allowed by usage or statute to the possessors of like diplomas
from any university, college or seminary of learning in the Commonwealth: provided,
nevertheless, that no such honors, degrees, or diplomas shall be conferred except by
the vote of a majority of the trustees of said corporation."

"BE IT enacted by the Senate and House of Representatives in General Court
assembled, and by the authority of the same, as follows:

Section 1. The name of The Trustees of Mount Holyoke Seminary and College is
hereby changed to The Trustees of Mount Holyoke College.

Section 2. All devises, bequests, conveyances and gifts heretofore or hereafter made
to said corporation by either of said names shall vest in The Trustees of Mount Holyoke
College.

Section 3. This act shall take effect upon its passage.

Il The Trustees

A. Composition

The Board of Trustees shall consist of not more than thirty elected members and the
President of the College ex officio. Not more than twenty-four trustees, of whom at least
two shall be alumnae, shall be elected by the Board of Trustees as vacancies occur.
This number shall also include one Young Alumna Trustee (described below). Each
trustee, except the Young Alumna Trustee and the President of the Alumnae
Association, shall serve a five-year term. The Board may make an exception to the five
year term by re-electing a Trustee for an additional term of five years or less. Five
trustees, known as Alumnae Trustees, shall be elected by the alumnae. One Alumna
Trustee shall be elected each year to serve for a period of five years. In addition, the
president of the Alumnae Association shall serve as a sixth Alumna Trustee during her
three year term of office. The Young Alumna Trustee serves a three-year term. She is
elected by the Trustees from one of the three most recent graduating classes, in
accordance with guidelines adopted by the Board. Trustees who have served on the
Board for two consecutive terms shall be ineligible for re-election for a period of a year
following their second term. In the case of the Chair, this provision shall not apply if
necessary to permit continuous service as Chair of the Board for a total period of five
years.
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B. Meetings

The Trustees shall hold an annual meeting in May or June at which officers and
committees are elected and any other business brought before the meeting is
transacted. Regular meetings of the Board of Trustees shall be held in the fall and
spring each year: any business may be transacted at these meetings except that which
in these bylaws is ordered to be done at the annual meeting.

Special meetings may be held at any time and at any place upon the call of the Chair of
the Board of Trustees or the Executive Committee or upon the written application of
three members of the Board. The notice of any special meeting shall state the items of
business for which the meeting is held.

C. Officers and Committees

The officers of the Board of Trustees shall be a chair and a vice chair. The standing
committees which shall be chosen from the Trustees shall be: (1) an Executive
Committee, (2) a Finance Committee, (3) a Trusteeship Committee; (4) an Education
Committee, (5) a Student Affairs Committee; (6) a Conference Committee; (7) a
Development Committee; (8) a College Relations Committee; (9) an Audit Committee;
(10) a Technology Committee.

The Board may appoint such additional officers as it deems necessary. The Board or
the Chair of the Board may appoint special committees in such manner and at such
times as they deem appropriate.

The Education Committee shall have general supervision over all matters pertaining to
the educational activities and policies of the College, and during the periods between
meetings of the Board of Trustees shall represent the Board in dealing with such
educational problems as may arise. It shall receive and examine all recommendations
submitted to it with respect to the curriculum, the departments of instruction,
appointments or promotions to the rank of professor or associate professor, including
administrative officers, appointments or promotions which involve the right of tenure of
the appointee, and an annual review of academic salaries.

In general, initiation of educational policy shall rest with the Faculty; but whether
initiated by the Faculty or by the Board of Trustees, changes of a major nature in the
academic functioning of the College shall require consultation between the Faculty and
the Trustees, unless there be agreement between the two bodies.

The Trustee Conference Committee shall meet with a similar committee appointed by
the Faculty at least once each year. The two when so meeting shall constitute the Joint
Conference Committee. It shall be the duty of the Trustee Conference Committee, as
well as of the Joint Conference Committee, to promote mutual understanding and a
spirit of cooperation between the Faculty and the Board of Trustees, and to that end to
consider any question of an educational character, or any other question affecting the
general welfare of the College, that the Trustees or the Faculty may bring before said
committee. The conditions under which the Faculty may present such questions to the
Trustee Conference Committee or to the Joint Conference Committee for discussion
and recommendations to the Board, and the procedure therefor, shall be fixed by
Faculty Legislation and shall be subject to the approval of the Board.

1. The Administrative Officers

A. The President of the College

1. Election and General Powers

The President of the College shall be both the leader of educational policy and the chief
executive officer of the College, and shall exercise such leadership and supervision of
its administrative officers, faculty, agents, and employees as will promote the efficiency
of each department and of the College as a whole. The President shall be elected by
the Board of Trustees, shall hold office at the pleasure of the Board, and shall be
responsible only to the Board.
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The President shall be a voting member ex officio of all committees of the Trustees and
a voting member ex officio of the Board of Trustees and of all committees of the Faculty,
except the Faculty Conference Committee and the Faculty Appeals Committee, elected
by the Faculty in accordance with Board policy.

[In each of the four most recent elections of the President of the College the Faculty
accepted the invitation of the Board of Trustees to select three Faculty members to
serve on a special advisory committee on the selection of a new President. In each
instance three members of the Faculty were elected for this purpose according to
procedures adopted by the Faculty on recommendation of the Faculty Conference
Committee. (Fac. Min. Apr. 4, 1955, Oct. 30, 1967, Apr. 4, 1977, Apr. 27 and May
18, 1994.)]

The President shall also be the chief executive officer of the Faculty. The President
shall report to the Faculty pertinent action taken by the Board and shall keep the Board
informed of the more important proceedings of Faculty meetings.

The President shall direct the Vice President for Finance and Administration in the
preparation of the annual budget and shall sign the diplomas of all receiving degrees
from the College. It shall be the President's duty to make a full report to the Trustees at
the autumn meeting on the condition of the College during the preceding academic year
and to present for their consideration such measures as the President may deem
necessary or expedient for its welfare.

With the approval of the Board, the President may appoint those officers of the College
as will in the President's judgment contribute to the effective functioning of the College.
The officers of the College may include the Vice President for Finance and
Administration, the Dean of Faculty, the Vice President for Development, and the
Secretary of the College. The Vice President for Finance and Administration and
Secretary must be elected by the Board prior to assuming the responsibilities of those
offices.

2. Role in Appointments and Promotions

The President shall recommend to the Board of Trustees through the Education
Committee all promotions and appointments of members of the Faculty, including the
librarian but excluding other professional librarians and instructors and assistant
professors; the President shall also recommend all appointments which involve the right
of tenure, and the designation of chairs of departments for a specific term of years.
Before recommending appointments and reappointments of members of the faculty
(excluding professional librarians and instructors for the first three years of their
appointments), the President shall consult with the Faculty Advisory Committee on
Appointments, Reappointments and Promotions.

B. The Vice President for Academic Affairs and Dean of Faculty

The Vice President for Academic Affairs and Dean of Faculty shall be the second
ranking officer of the College with regard to educational policy. Subject to the
supervision of the President, the Vice President for Academic Affairs and Dean of
Faculty shall be concerned with administration of educational policies, regulations, and
decisions made by the Faculty and its committees, and with such matters as may be
delegated by the President. The Vice President for Academic Affairs and Dean of
Faculty shall be, ex officio, a voting member of the Joint Conference Committee.

In case of the prolonged absence or incapacity of the President, or in the event of the
death of the President, the Vice President for Academic Affairs and Dean of Faculty
shall temporarily discharge the powers and duties of the President until such time as the
Board of Trustees shall take action in the matter.

[The Vice President for Academic Affairs and Dean of Faculty also serves as Mount
Holyoke's representative to Five Colleges Inc.]

C. The Vice President for Student Affairs and Dean of the College

Description of position: Reporting directly to the President, the Vice President for



Fac. Min.

Sept. 1974
Nov. 1997
Dec. 2002

Bylaws,
Sec. 41

Bylaws,
Sec. 44

Mount Holyoke College Faculty Legislation 2007-2008

Student Affairs and Dean of the College [hereafter Dean of the College] shall provide
leadership and broad oversight of student curricular and co-curricular affairs, with the
goal of strengthening curricular and co-curricular linkages and assuring that co-
curricular as well as curricular affairs support the educational mission of the College.
The Dean of the College shall be responsible for the administration of educational
policies and the academic and non-academic regulations stipulated in Faculty
Legislation and the Student Handbook. The Dean of the College shall chair the
Academic Administrative Board, shall serve on the Academic Priorities Committee, the
Advisory Committee on Multicultural Community and College Life, the Committees on
Fellowships and Graduate Work, and other committees when appropriate. In
conjunction with the Dean of Faculty, the Dean of the College shall oversee curricular
development and implement such curricular initiatives as the first-year seminar
program. The Dean of the College shall also oversee the academic advising system,
including pre-professional advising, and the administration of exchanges and dual
degree programs, withdrawals, deviations from requirements, student leaves of
absence, academic responsibility and other special matters that concern individual
students. In the area of student services, the Dean of the College shall oversee the
office of the Associate Dean of the College/Dean of Students, who in turn shall oversee
the offices of Student Programs, Residential Life, Religious Life, and the Health
Center/Counseling Services.

Procedure for appointment: The Vice President for Student Affairs and Dean of the
College [hereafter Dean of the College] shall be appointed by the President from among
the tenured Faculty members for a three- to five-year term of service. At the end of that
term, the individual shall return to the teaching Faculty. The President shall appoint the
Dean of the College in consultation with a Dean of the College Nominating Committee
composed of three Faculty, two staff and two students.

The elected Faculty members of the Academic Priorities Committee, in consultation with
the President, shall select three Faculty members to serve on the Nominating
Committee. One of the Faculty shall be a current member of the Academic Priorities
Committee and one a current member of the Advisory Committee on Multicultural
Community and College Life. Members of the Advisory Committee on Multicultural
Community and College Life other than the students and current Dean of the College, in
consultation with the President, shall select two staff from among those who work under
the purview of the Dean of the College to serve on the Nominating Committee.
Students serving on Dean of the College Nominating Committee shall be selected by
the Student Government Association in whatever manner it deems appropriate. The
Dean of the College Nominating Committee shall consult regularly with the President
about possible candidates and shall solicit suggestions as widely as possible from
among constituencies served by the Vice President for Student Affairs and Dean of the
College.

V. The Faculty

A. Definition and Voting Members

The Faculty of the College shall consist of the President, the Dean of Faculty, all who
bear the academic titles of Professor, Associate Professor, Assistant Professor,
Instructor, Senior Lecturer, Lecturer, the Librarian and the professional members of the
Library Staff, and the Registrar.

The voting members of the Faculty shall be the above listed members of the Faculty.
B. Grant of Power

Subject to the reserve power of control of the Board of Trustees, the Faculty shall
prescribe requirements for admission, courses of study, conditions of graduation, the
nature of degrees to be conferred, and regulations for the conduct of the educational
work of the College. They shall recommend to the Board of Trustees candidates for
degrees in course and may recommend candidates for honorary degrees.

No exercise of the powers herein conferred on the Faculty, which in the judgment of the
President of the College involves a major issue in the educational policy of the College,
shall take effect without the concurrence of the President of the College and the
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approval of the Board of Trustees. No exercise of the powers herein conferred on the
Faculty and students, which in the judgment of the President of the College involves a
major issue in the non-academic functioning of the College, shall take effect without the
concurrence of the President of the College and the approval of the Board of Trustees.

C. Officers

The presiding officer at meetings of the Faculty shall be the President of the College, or,
in the President's absence, the Dean of Faculty.

Three Faculty members shall serve as Marshals in charge of formal academic
ceremonies. One member shall be appointed annually for a term of three years. During
the first and second years of service the appointees shall be known as Faculty Marshals
and shall work with the College Marshal. The College Marshal shall be the appointee in
the third year of service.

D. Meetings and Voting Procedure

The Faculty shall hold such meetings during the College sessions as they may
determine and shall keep a record of their proceedings. Subject to the reserve power of
control of the Board of Trustees, they shall make such rules of procedure and provide
for and constitute such committees as may be required, except as provided in Section
25. [See section 25 above.]

With the advice of the Advisory Committee on Appointments, Reappointments, and
Promotions, the President may invite members of the College community, including
students, who are not voting members of the Faculty to attend meetings of the Faculty
either as participants with voice but without vote, or as observers without voice or vote.

Meetings of the Faculty shall be either open, with voting members, participants, and
observers present or they shall be closed, with attendance restricted to voting members
and participants only. Regular monthly meetings shall be held during the academic
year and shall normally be open. Any open meeting or portion thereof may be closed
by vote of a majority of the members present. The President, the Conference
Committee, or any fifteen voting members who so request, may call a special meeting
of the Faculty and may require that it be closed. The Secretary's record of closed
proceedings and any reports to the Faculty which are designated confidential, shall not
be made available to observers.

One hundred members of the Voting Faculty shall constitute a quorum. The rules
contained in the latest edition of Robert's Rules of Order shall govern the Faculty in all
cases in which they are applicable and are not inconsistent with Faculty Legislation.

A motion involving an important matter of policy or membership on a committee of the
Faculty shall not be voted upon at the meeting of the Faculty at which it is first proposed
but shall be voted on at a later meeting unless this rule shall be suspended by a vote of
two-thirds of the members present and voting.

Nominations to standing committees of the Faculty, to the position of the Seven College
Representative and to the Council on Student Affairs shall be made by the presentation
of a partial slate by the Faculty Conference Committee and by additional nominations
made from the floor during the meeting at which the partial slate is first presented. Such
nominations shall be voted on at the next regular meeting of the Faculty, unless this rule
shall be suspended by a vote of two-thirds of the members present and voting.
Additional nominations may be made by submission of names in writing to the Secretary
of the Faculty by any five members of the Faculty until ten days prior to the meeting at
which these nominations are to be acted upon. The names of such additional nominees
shall appear on the agenda, together with the nominations previously made. Elections
shall be held simultaneously. To be elected, a candidate must receive a majority of the
valid votes cast.

Only those nominated by the Faculty Conference Committee (or by petition for
membership on the Faculty Conference Committee) may be elected in uncontested
elections. In the event that a person nominated by the Faculty Conference Committee
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examining committee and a majority of the department, major committee, or special
honors committee agree.

High Honor in (Department). A student presenting evidence of outstanding work in the
honors program shall be recommended for the degree with high honor provided that her
examining committee is unanimous and two-thirds of the department, major committee,
or special honors committee agree.

B. By Course Work

Cum laude. A student who has a cumulative average of 3.50 shall be recommended by
the Registrar to the Academic Administrative Board for the degree cum laude.

Magna cum laude. A student who has a cumulative average of 3.75 shall be
recommended by the Registrar to the Academic Administrative Board for the degree
magna cum laude.

C. By Course Work and Thesis or Project

Summa cum laude. A student who has a cumulative average of 3.75 in her college
work and who presents evidence of exceptional work in the honors program shall be
recommended for the degree summa cum laude, provided that her examining
committee is unanimous and two-thirds of the department, major committee, or special
honors committee agree. The Academic Administrative Board shall act upon this
recommendation after reviewing her record, considering her work in the honors
program, and taking into account the details of the recommendation from her examining
committee and the department, major committee, or special honors committee.

Ill. The Degree of Master of Arts

A student who holds the A.B. or its equivalent from any college or university of approved
standing may apply for graduate work at Mount Holyoke College. Information and
application blanks may be obtained by writing to the Chair of the relevant department or
to the office of the Dean of the College. Admission shall be approved by the
department in which the major work is to be done.

The requirements for the Master of Arts degree shall be 28 graduate credits with a 3.00
average in course work, a thesis, a reading knowledge of one language foreign to the
student and a final examination. A minimum of one year's graduate work in residence is
also required. Graduate work for the degree must be completed within a five-year
period.

Within the first week of each semester a graduate student must register at the office of
the Registrar. The student must have his/her registration card signed by his/her advisor
or the chairman of the department in which the major work is to be done. The
Committee on Graduate Work shall approve the proposed plan of study. Any later
changes must be reported to the Committee for their approval.

A. Credits

A total of 28 credits (20 of which must be in the major subject) shall be required for the
degree. Atleast 16 credits must be taken as courses (not independent work) at the
300-400 level. Of the 16 course credits, at least 8 shall be taken at Mount Holyoke
College; up to 8 may be taken at Amherst, Hampshire, or Smith Colleges, or the
University of Massachusetts. Upon recommendation of the major department, a
maximum of 8 credits may be transferred from other institutions. Preliminary work at
the undergraduate level may be required, but shall not count toward the degree. The
thesis will be undertaken for a minimum of 8 and a maximum of 12 credits.

B. Grades
The grading system for graduate students shall be A, A-, B+, B, B-, C+, C,and F. An

average of B shall be required in all work used to meet the requirements for the degree.
A student with two grades of C or lower in graduate work shall be considered for
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exclusion by the major department with the advice of the Graduate Student Advisor.

A graduate student may elect a course outside the major department under a credit/no
record option, if approved by the major department. A grade of C or above will be
recorded as credit (CR) but a grade below C will be treated as no record.

C. Courses

Graduate courses (400 classification) are those open only to graduate students and to
undergraduates ready for advanced work who meet the prerequisites for the courses
and have the permission of the instructors.

Undergraduate courses shall count toward the degree only if they are advanced level
(300 classification) and are approved by the chair of the department concerned and by
the Committee on Graduate Work.

D. Reading Knowledge of a Foreign Language

A reading knowledge of one language, foreign to the student and appropriate to the
student's field of study, shall be required. The successful completion of the foreign
language requirement shall be determined by at least two examiners chosen by the
student's department. The examination shall be held at least six months before the
expected date of the granting of the degree, and the number of reexaminations shall be
limited to two, the final one of which must be completed

no later than three months before the expected date of the granting of the degree. A
report of the results of the examination shall be made in writing to the Committee on
Graduate Work. The requirement may be waived by the Committee on Graduate Work
for a student whose undergraduate work was conducted in a language other than
English.

A statement of the policy and practice in regard to foreign languages followed by the
departments offering graduate work shall be filed in the Office of the Dean of the
College.

E. Thesis

A statement of the proposed subject matter of the thesis, signed by the director of the
thesis, shall be submitted by the student to the Committee on Graduate Work no later
than the eighth week of the first semester of the year in which the degree is expected to
be granted.

The thesis itself shall be submitted in the format required by the Committee on
Graduate Work. The thesis deadline shall be established by the department to allow
adequate time for review by the Departmental Thesis Committee before the date of the
final examination.

To be accepted for the degree, the thesis shall have the approval of a committee
consisting of the director of the thesis, the chair of the department in which the major
work has been done, and a reader chosen by the department either from another
department within the College or from another academic institution. A written statement
of the grounds for approval of the thesis shall accompany the thesis when it is submitted
to the Committee on Graduate Work. Three favorable votes will be required for
approval. If the examining committee is not unanimous, but two members approve the
thesis, the committee shall be increased by two members, preferably from outside the
department. These members shall be appointed by the department in consultation with
the Committee on Graduate Work.

The Committee shall examine and keep a record of every thesis submitted. The
Committee shall send to the department concerned a written statement of its criticism of
any thesis which in its judgment does not meet the standards required for graduate
work. The Committee may appoint an advisory panel to reevaluate any thesis which it
considers questionable. The Secretary of the Committee on Graduate Work shall send
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accepted theses to the Library for filing.
F. Examination

The final examination shall cover work done for the thesis and, at the discretion of the
department, work done in courses. The length of the examination and its character,
whether it is written or oral or both, shall be decided by the department concerned. The
examination shall ordinarily be conducted by the same committee which approves the
thesis. The examination date shall be at the discretion of the department. The thesis
and the report of the results of the final examination shall be submitted to the
Committee on Graduate Work at least 14 days before the date of the granting of the
degree.

IV. The Degree of Master of Arts in Teaching

A student who holds the A.B. or its equivalent from any college or university of approved
standing may apply to work for the degree of Master of Arts in Teaching. To be
admitted, an applicant must be accepted both by the Department of Psychology and
Education and by a department in the applicant's proposed teaching field. Inquiries
concerning admission should be sent to the Department of Psychology and Education
or the Office of the Dean of the College.

The objective of this program is to prepare secondary school teachers who are well
grounded in a subject and professionally competent to teach. Requirements will
depend upon a candidate’s previous preparation. Candidates will work under the
Department of Psychology and Education and the department in the major (teaching)
field, but courses may be taken in other departments in order to prepare a teaching field
more thoroughly.

Each candidate shall have an advisory committee of three, consisting of the Graduate
Student Advisor, one member of the Department of Psychology and Education and one
member of the major department; the candidate's program shall be approved by all
members of the committee. As a requirement for the degree, the work of M.A.T.
students in their major fields shall be evaluated by their major departments.

A normal program shall consist of 32 credits of course work. In order that candidates
may be prepared to meet the state certification requirement in most states, 18 of these
credits shall consist of professional courses in education and shall include 6 credits of
supervised student-teaching in secondary schools. Of the remaining 14 credits, at least
8 shall be courses of advanced undergraduate or graduate level in the student's major
field. Candidates whose undergraduate program includes education courses may count
these courses toward the 18 credits in education and may elect, in their place,
additional courses in their teaching field or related work.

V. Certificate for International Students

A student from a country other than the United States who is not registered for the A.B.
or A.M. degree may be awarded a certificate under the following conditions:

A. Certificate in General Studies

Courses, credits, grades. Within the normal program, not fewer than 20 credits of work
shall be successfully completed (i.e. with a cumulative average of 2.00) in any
combination of courses. The program shall be subject to the approval of the Dean of
International Affairs and shall be planned to meet the needs of the individual student.

Residence. A minimum of one year in residence shall be required.

B. Certificates in Other Studies

A student who meets the requirements for this certificate in General Studies and who
completes a minimum of 12 credits in a discipline or interdisciplinary program offered by
the College may choose to receive the certificate in that field. Comparable certificates in
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other groups of studies may be planned in consultation with the Dean of International
Affairs and a department of the student's chief interest. A student wishing to make up a
program for such a certificate should consult the Dean.

C. Certificate with Distinction

The certificate shall be awarded "with distinction" upon completion of the program of
study with a GPA of 3.5 or better.

VI. Honorary Degrees

The Faculty shall recommend to the Board of Trustees candidates for degrees in course
and may recommend candidates for honorary degrees.

The Faculty Conference Committee shall represent the Faculty in recommending to the
Trustees candidates for honorary degrees.
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SECTION FIVE: THE MOUNT HOLYOKE COLLEGE COMMUNITY

I. Community Responsibility

The quality of life in a College such as Mount Holyoke relies on the conscious choice of
students, Faculty members, and administrators to commit themselves to active and
honorable participation in the creation and preservation of the College community. The
decision to form such a community of scholars confers upon its members the special
rights and responsibilities that allow the College to function most effectively. The very
act of choosing to become a member of the Mount Holyoke community implies a
commitment to free inquiry and a search for understanding as central to the liberal arts
education, and a willingness to share in the responsibility for maintaining an
environment in which these goals may be attained. Failure to assume such
responsibility threatens the privileges of the rest of the community and undermines the
trust upon which it is built. If any member fails to exercise the responsibility incumbent
upon him, the community itself through its officially constituted bodies must take action.

The privileges and responsibilities of the community must embrace both academic and
social life at Mount Holyoke. The following guidelines only suggest the scope of
community responsibility; effective functioning of the College community rests ultimately
on the personal integrity of each of its members.

A. Academic Responsibility

Principles

Both students and Faculty members assume a commitment to the academic community
that implies teaching and learning in an open environment based on mutual trust,
respect, and concern. All members of the community have the right to careful and
constructive analysis of their work, and they have the responsibility to provide a serious
response to the work of others.

Each member of the academic community has the right to benefit from its collective
knowledge and resources as well as the responsibility to contribute to them. Plagiarism
or other forms of scholarly misconduct can have no purpose or place in the academic
life of the College. Each student is responsible for observing established procedures in
the preparation of assignments and the writing of papers and examinations, and for
submitting as one's own, only that work that she or he has originated. Each instructor is
responsible for making clear what procedures are acceptable in the work of a course
and for guiding students in those methods and standards of research relevant to the
particular discipline. It is a joint responsibility to observe those procedures publicized by
campus announcements, such as the procedures to be followed in the preparation and
writing of final examinations.

A carefully maintained library collection is central to any academic effort. It is built over
a long period of years, and must be preserved for the benefit of future students and
Faculty members as well as for those currently here. The open stacks and reserve
book privileges of the library require that all members of the community accept
responsibility for the correct use of library materials and for following the established
borrowing procedures. Students should be aware that reserved and limited materials
must be shared; instructors should allow for sufficient time and adequate copies when
making assignments in such materials. Specific information relating to use of the library
is published in library handbooks for students and Faculty members.

Procedures

The principle that should govern the handling of all matters in which the academic
responsibility is questioned is concern for the privacy of the individual and protection of
her or his rights. The Faculty member or student who reports an offense should discuss
it only with the Dean of the College or the Dean of Faculty and such members of the
College community as named in the following procedures. The record of reports to the
Dean of the College or the Dean of Faculty and of the disposition of cases is to be held
in confidence, available only to authorized administrative personnel of the College.
Information from this record may be revealed only by the principal administrative officers
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who have been expressly delegated the authority and have been instructed what part of
the information may be appropriately revealed. Except when a penalty of suspension or
exclusion is imposed, the Dean of the College shall destroy such student records when
the student graduates.

Every case of dishonesty by a student in academic work should be reported in writing to
the Dean of the College, ordinarily after the instructor has discussed the incident with
the student. Penalty for a first and minor offense may be assigned by the instructor
after consultation with the Dean of the College. In cases of repeated or major offenses
(in the opinion of the Dean of the College), the student has the choice to have her case
judged by either the Dean of Faculty or the Academic Administrative Board. The Dean
of the College will inform the student of the charges against her and of the options of
adjudication available to her. The student has the right to appeal to the President the
decision of the Dean of Faculty or the Committee. The Dean of the College is
responsible for imposing the penalty assigned. When the penalty is suspension or
exclusion, the Dean of the College consults the President before acting.

Every case involving the theft, mutilation, or unlawful use of library materials, whether
by a student or a member of the Faculty, should be reported in writing to the Dean of
Faculty and the Librarian. If the offender is a student, the case is to be handled in the
same manner as cases of dishonesty in academic work, the penalty for a first and minor
offense being assigned by the Librarian after consultation with the Dean of the College.
If the offender is a Faculty member, the case may be adjudicated by the Dean of
Faculty in consultation with the Librarian or may be referred to the President. If these
discussions produce no solution, the Dean of Faculty or either involved party may
request that the Committee on Academic Responsibility review the case.

Every case questioning the academic responsibility of a member of the Faculty must be
reported in writing to the Dean of Faculty. Academic responsibility is here understood to
include the observance of academic regulations established by the Faculty and the
treatment of students in the evaluation of their work and in other academic matters. A
student contemplating questioning the academic responsibility of a member of the
Faculty should discuss it first with the Faculty member or the Dean of the College or
both. If the student then chooses to report the case formally, the Dean of Faculty will
discuss it fully with the Faculty member and the student, and possibly also with the
President, before taking what action seems appropriate.

Il. The Multi-Racial Commitment

The Faculty of Mount Holyoke College reaffirms its commitment to an academic
environment free of racial discrimination in which all individuals are treated with a
common standard of decency. It commits itself to a continuing effort to confront and
resist racist attitudes and actions wherever they appear in the Mount Holyoke
community and to build a community useful and attractive to all individuals regardless of
ethnic background.

IIl. Nondiscrimination Policy

The College fully complies with all federal and sate laws prohibiting discrimination on
the basis of race, religion, color, sexual orientation, national origin, or handicapping
condition.

The Americans With Disabilities Act (ADA) Compliance Committee was originally
established primarily with a focus on accessibility to facilities. More recently, the ADA
Committee has been reorganized as a staff, faculty and student committee to address
issues of compliance, accommodation and access with a comprehensive institutional
approach.

IV. Rights, Responsibilities, and Dissent

A. Principles

As an institution dedicated to seeking intellectual enlightenment and amelioration of the
quality of life, Mount Holyoke College believes in the right, indeed the necessity, of free
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inquiry and free expression for every member of the college community. The College
aims to provide an environment hospitable to open interchanges of knowledge and
opinion in the terms of reasoned discourse. The citizen's rights to free speech, free
movement, free association, peaceful assembly, and orderly protest extend to every
member of the College. So do the citizen's responsibility to uphold the law and the
civilized person's obligation to respect the rights and feelings of others.

The College is not a monolith but a living organism. As such its structures ought to be
as flexible as is consistent with effective operation, its emphases and practices
capable of constructive change. Avenues of communication among all segments of the
community must be clear and of easy access. All members of the community are
expected to hold themselves available to reasoned expression of the informed wills and
opinions of others. Advocates of any serious concern are entitled to a hearing by
persons in authority and to a reply as prompt, full, and specific as due consideration will
allow.

These principles of rational and humane relationships suggest that temperate and
cogent persuasion is the appropriate voice of will in an academic community and that
demonstrations of opinion should not take forms that are coercive or seriously
disruptive. Violence against persons or property cannot be allowed; nor can action that
interferes with the rights of others or prevents the ordinary practice of the processes by
which the College pursues its normal objectives be tolerated indefinitely.

A college does not become a community by so naming itself. Community is a dynamic
condition, difficult and necessary to achieve, reached by active synthesis, by the
consensus of free wills and free intelligences agreeing to pursue objectives in common,
in an atmosphere of general sympathy, forbearance, respect, and trust. When such
conditions prevail there should be little occasion for coercion or violence, or for punitive
response, and the very occurrence of such action will suggest that the community has
failed, at least for the time, to achieve its common purposes. Ultimately the quality of
life in the College is the property of the conscience of all its members.

The relationship of teacher to student, while often friendly, personal, and intellectually
intimate, is a professional one governed by norms of professional ethics. For a
professor to become sexually involved with a student represents a prima facie violation
of those norms. Because members of the College together constitute a community,
these standards govern not only Faculty members' relations with students they teach,
coach, advise, or evaluate, but also their relations with all students in the College.

B. Procedures for Inquiries, Suggestions and Complaints

1. Normal Channels

The President of the College shall be accessible to all members of the College
community.

Normal channels for students to raise questions concerning the governance of the
College include the appropriate administrative officers of the College, the Student
Conference Committee, and meetings of the Faculty, at which questions or proposals
can be presented with the approval of the Student Government Association.

Students can also approach the following concerning academic questions: the
Academic Priorities Committee, the Academic Administrative Board, the LITS Advisory
Committee, and student boards of departments and interdisciplinary committees.

Students may also approach the following concerning non-academic questions: the
Council on Student Affairs, the Committee on the Multi-Cultural Community and College
Life, and the appropriate officers or committees of the Student Government Association.

Normally members of the Faculty should first approach the administrative officer directly
responsible for a particular operation. If that officer is unable to provide a satisfactory
response to a question, suggestion or complaint, officers with broader administrative
responsibility should be approached. If recourse to such officials fails to give
satisfaction, the appropriate committee should be consulted. If there is no committee
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responsible for dealing with the particular problem, the Faculty Conference Committee
may be consulted. Members of the Faculty may also raise questions and make
proposals at meetings of the Faculty.

2. Channels Available in Unusual Circumstances

In unusual circumstances, the Faculty and Student Conference Committees are
accessible as clearing houses for inquiries, suggestions, and complaints from members
of the College community. These committees will identify existing mechanisms
appropriate for the consideration of unusual problems and bring them to the attention of
the appropriate agencies.

If existing institutions are not working effectively, these committees may stimulate
changes to enhance effectiveness.

If issues arise that are outside the jurisdiction of existing mechanisms, these committees
may stimulate the creation, by the Faculty or other appropriate bodies, of ad hoc
arrangements for dealing effectively with such issues.

C. Procedures for Dealing with Behavior Contrary to the Above Principles

If such behavior occurs, it will be met first by persuasion to cease this behavior, then by
warning by the appropriate College official as to College or civil consequences of such
persistence.

If further steps appear necessary, the President may, after consultation with the Faculty
and Student Conference Committees when that is feasible, authorize measures to
restore the normal functioning of the College and to apply established disciplinary
procedures of the College.

In extreme cases that exceed the competence or control of College authorities, the
President may, after consultation with the Faculty and Student Conference Committee
when that is feasible, make recourse to civil authority.
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SECTION SIX: FIVE COLLEGE COOPERATION

|. Purpose

The primary purpose of Five Colleges, Incorporated is to promote the broad educational
and cultural objectives of Amherst College, Hampshire College, Mount Holyoke College,
Smith College, and the University of Massachusetts by encouraging and fostering closer
cooperation and understanding among the Faculty, staff, and students of the five
institutions, and by promoting and developing opportunities for joint lectures, concerts,
and other activities. The consortium also works to promote the sharing of the
educational and cultural facilities of the five institutions, and to foster a better
understanding of the peoples, cultures, and institutions of other nations.

Il. Governance

Five College cooperation of a formal kind is under the governance of the Board of
Directors of Five Colleges, Incorporated. The By-Laws of the corporation provide for a
board of not fewer than seven and no more than seventeen directors. At present there
are seven directors. These are the seven Members of the corporation who are the
Presidents of the five institutions, the Chancellor of the University of Massachusetts-
Ambherst and the Five College Coordinator. The Board of Directors meets monthly.

Other persons in the Five College community are designated "Associates" of the
corporation. "Associates" include duly enrolled students, holders of earned degrees
awarded within three years, members of the Boards of Trustees, members of the
Faculties, members of the administrative staffs, or employees.

Ill. Five College Policy

All proposals for approval of a Faculty appointment (new or replacement), a new
academic program, a new course, or a major new facility shall include evidence that
alternative resources in the other institutions have been examined, give reasons why
these do not satisfy the need originating the proposal, and indicate how the proposed
addition will relate to resources of the other institutions.

The Dean of Faculty shall keep the Five College Coordinator informed of academic
developments of interest to the Five Colleges. With respect to facility plans, the Vice
President for Finance and Administration will communicate the appropriate information.

A course which is a regular part of the curriculum at one of the five colleges may be
taught by a member of its Faculty on another five college campus provided that facilities
are available on the host campus and that arrangements have the written approval of
the appropriate departments and the Deans at both institutions.

At Mount Holyoke, approval of such agreements shall be sought from the Academic
Priorities Committee.

IV. Relationships of Particular Importance to the Mount Holyoke Faculty

A. Administration
The President of the College is a Director of Five Colleges, Inc.

The Dean of Faculty, or a senior Faculty member appointed by the President, serves as
the Five College Deputy from Mount Holyoke College. The Deans and Deputies meet
twice a month.

The Business Officers, the Student Affairs Officers, the Librarians, and the Registrars
also hold regular meetings. There are periodical meetings among other administrative
officers and Faculty groups, including the directors of Admission and department chairs.
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Members of the Mount Holyoke Faculty also sit on a number of Five College programs,
councils and committees.

For a full list see http://www.fivecolleges.edu/academic programs

With the approval of the Advisory Committee on Appointments, Reappointments, and
Promotions, the Five College Coordinator may attend meetings of the Faculty with voice
but no vote.

B. Faculty Appointments

Members of the Faculty who are qualified by publication or professional experience may
serve as adjunct professors on the Graduate Faculty of the University of
Massachusetts. The President of the College also appoints a member of the Faculty
each year to serve on the University's Graduate Faculty Council.

Through a variety of arrangements administered by Five Colleges, Incorporated, the
institutions share a number of Faculty positions. Five College Joint Faculty
Appointments are initially made for two or three year periods in fields with a
demonstrated commitment to collaboration. They also make possible a shared
approach to curricular innovation in new or specialized areas of knowledge. The Five
College Distinguished Faculty Appointment is given for a single semester to groups or
fields actively engaged in cooperation.

1. Five College Joint Positions: Procedures for Conducting Searches for Positions not
Eligible for Tenure (or Promotion to Ten-Year Appointments) and for Reviewing
Personnel

Each Five College Joint Appointment will be hosted by a single campus, while teaching
and service obligations will be owed at all five, as arranged by agreement among the
five. In general, procedures governing hiring and personnel review at the hosting
campus should prevail. However, provision should be made to facilitate broad
consultation with Five College colleagues from non-hosting campuses at every stage, in
most cases by including appropriate Five College colleagues on committees charged
with making recommendations regarding hiring or personnel review. The views of these
colleagues should be included in recommendations made to the dean at the hosting
campus and to the Five College Academic Deans, who must agree to hiring decisions in
Five College joint positions or personnel actions affecting Five College joint appointees.

Conducting Searches

Search committees should include appropriate representatives from two or more of the
non-hosting campuses appointed by their deans in consultation with the Executive
Director of Five Colleges, Incorporated. Search committees should also include the
Executive Director of Five Colleges, Incorporated or the Director’s delegate.

Appropriate Five College colleagues should be invited to meet with candidates during
campus visits and to attend presentations by candidates. These presentations should
be scheduled at times that facilitate Five College participation. Faculty and students
attending talks should be invited to share written evaluations of the candidates for
review by the search committee. The host institution dean and the Executive Director
should meet with candidates during their visits whenever possible.

Members of search committees should participate in any search-related discussions
held on hosting campuses that are usually attended by search committee members
from the hosting campus.

Recommendations to the dean at the hosting campus from the search committee and/or
from the hosting department must include the perspectives of Five College
representatives on the search committee, if necessary in a separate letter. These
perspectives should also be included in the recommendation reviewed by the Five
College Academic Deans.

Normally, the Academic Deans will not recommend hiring any candidate who is
considered unacceptable by representatives from either the hosting or non-hosting
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campuses. Otherwise, as a general rule, hosting campus preferences will be honored,
although consensus among the five institutions should be the goal of all search
committees.

Letters of appointment, which will be signed by the dean of the hosting campus and
copied to the Executive Director of Five Colleges, Incorporated, will specify
responsibilities of the position, including teaching and service obligations owed to non-
hosting institutions or Five College programs. When an appointment is renewable or
eligible for promotion to tenure, letters of appointment should also clearly outline
procedures governing personnel review at each stage.

Personnel Review for Renewal of Five College Joint Appointees in Positions not Eligible
for Promotion to Tenure or to Ten-Year Appointments

At the end of the second year of an appointment, the position’s hosting department, in
consultation with non-hosting departments or Five College programs sharing in the
position, will propose renewal or discontinuation of the position to the Five College
Academic Deans.

Procedures for review of candidates seeking renewal in positions that have been
continued will be those governing similar appointments at the hosting institution.
Ideally, review committees will include one or more representatives of non-hosting
departments and/or Five College programs chosen in consultation with their deans and
the Executive Director of Five Colleges, Incorporated, and the Executive Director or the
Director’s delegate. Failing this, the review committee will solicit letters of evaluation
from appropriate representatives of non-hosting departments and/or Five College
programs served by the appointment. These representatives will be selected in
consultation with their deans and the Executive Director of Five Colleges, Incorporated.
Recommendations from the review committee should particularly reflect on the
candidate’s success in fulfilling the obligations outlined in the letter of appointment,
including obligations owed outside the hosting campus. The perspective of
representatives from non-hosting departments and/or programs should be included in
the recommendation forwarded the hosting campus dean and the Five College
Academic Deans in one or more separate letters. The Five College Academic Deans
must approve any recommendation for renewal. Normally, the Academic Deans will not
recommend renewal for any candidate not supported by consensus among the
representatives of the five institutions.

If renewal is awarded, a letter of renewal, signed by the dean of the hosting campus and
copied to the Executive Director of Five Colleges, Incorporated, should clearly outline
position responsibilities, the term of the position, and, if it is renewable once again, the
process governing renewal.

2. Five College Joint Positions: Procedures for Searching Positions Eligible for
Promotion to Tenure (or to Ten-Year Appointments) and for Reviewing Personnel

Each Five College Joint Appointment will be hosted by a single campus, while teaching
and service obligations will be owed at all five, as arranged by agreement among the
five. In general, procedures governing hiring and personnel review at the hosting
campus should prevail. However, provision should be made to facilitate broad
consultation with Five College colleagues from non-hosting campuses at every stage, in
most cases by including appropriate Five College colleagues on committees charged
with making recommendations regarding hiring or personnel review. The views of these
colleagues should be included in recommendations made to the dean at the hosting
campus and to the Five College Academic Deans, who must agree to hiring decisions in
Five College joint positions or personnel actions affecting Five College joint appointees.

Conducting Searches

Search committees should include appropriate representatives from two or more of the
non-hosting campuses appointed by their deans in consultation with the Executive
Director of Five Colleges, Incorporated. Search committees should also include the
Executive Director of Five Colleges, Incorporated or the Director’s delegate.
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Appropriate Five College colleagues should be invited to meet with candidates during
campus visits and to attend presentations by candidates. These presentations should
be scheduled at times that facilitate Five College participation. Faculty and students
attending talks should be invited to share written evaluations of the candidates for
review by the search committee. The host institution dean and the Executive Director
should meet with candidates during their visits whenever possible.

Members of search committees should participate in any search-related discussions
held on hosting campuses that are usually attended by search committee members
from the hosting campus.

Recommendations to the dean at the hosting campus from the search committee and/or
from the hosting department must include the perspectives of Five College
representatives on the search committee, if necessary in a separate letter. These
perspectives should also be included in the recommendation reviewed by the Five
College Academic Deans.

Normally, the Academic Deans will not recommend hiring any candidate who is
considered unacceptable by representatives from either the hosting or non-hosting
campuses. Otherwise, as a general rule, hosting campus preferences will be honored,
although consensus among the five institutions should be the goal of all search
committees.

Letters of appointment, which will be signed by the dean of the hosting campus and
copied to the Executive Director of Five Colleges, Incorporated, will specify
responsibilities of the position, including teaching and service obligations owed to non-
hosting institutions or Five College programs. When an appointment is renewable or
eligible for promotion to tenure, letters of appointment should also clearly outline
procedures governing personnel review at each stage.

Review for Renewal and Promotion to Tenured or Ten-Year Appointments

Standards for renewal and award of tenure (or, at Hampshire College appointment to a
position in a ten year contract) will be those of the hosting campus, with the
understanding that the teaching and service components will continue to include
obligations to non-hosting departments and/or Five College programs, as outlined in the
letter of appointment.

Hosting departments should consult with non-hosting departments and/or Five College
programs being served by an appointee as part of their efforts to support the candidate
in meeting all expectations of the position, including obligations owed outside the
hosting department and institution. Supporting the work of appointees in these areas
should be a goal of mentoring services offered prior to formal reviews.

Committees charged with reviewing appointees for renewal or promotion will include
one or more representatives of non-hosting departments and/or Five College programs.
Or, the reviewing body will solicit letters of evaluation from appropriate representatives
of non-hosting departments and/or Five College programs who are served by the
appointment. These representatives should be chosen in consultation with their deans
and the Executive Director of Five Colleges, Incorporated. Recommendations from the
review committee should particularly reflect on the candidate’s success in fulfilling the
obligations outlined in the letter of appointment, including obligations owed outside the
hosting campus. The perspective of representatives from non-hosting departments
and/or programs should be included in the recommendation forwarded to the hosting
campus dean and the Five College Academic Deans in one or more separate letters.
The Five College Academic Deans must approve any recommendation for renewal or
tenure. Normally, the Academic Deans will not recommend for renewal or tenure any
candidate who is not supported by consensus among representatives of the five
institutions.

C. Faculty Exchanges

Members of the Faculty are sometimes invited to teach on other campuses or in foreign
programs sponsored by the other colleges. The Presidents have agreed that, from time
to time, a member of one of the five college faculties may be called upon to teach on
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one of the other campuses as part of his or her regular responsibilities.

There are three ways for Faculty members to participate in exchanges: overtime
borrowing in addition to the instructor's load at the home institution, in which case an
agreed stipend is paid; released time from the home institution, in which case the host
institution pays the home institution for the services of a member of the Faculty; and a
straight exchange whereby Faculty members of two institutions exchange courses.

D. Five College Department of Astronomy

There is one member of the Faculty at Amherst College, one at Mount Holyoke College,
two at Smith College, and twenty-one at the University of Massachusetts

E. Five College Department of Dance

The Five College Department of Dance consists of one member of the Faculty at
Ambherst College, three at Hampshire College, three at Mount Holyoke College, four at
Smith College, and three at the University of Massachusetts.

F. Five College Major in Film Studies

The Five College Film Studies major is composed of ten courses, at least two (but no
more than five) of which must be taken outside the home institution. The major is
administered by a committee made up of one member from each institution, drawn from
the current membership of the Five College Film Council.

G. Cooperative Ph.D. Program

In certain fields the five institutions cooperate to direct graduate work leading to a
cooperative Ph.D. degree. Faculty members at the private colleges directing the work
of the doctoral candidates are elected members of the Graduate Faculty of the
University. A doctoral candidate in the cooperative program is normally "in residence"
at the institution of her or his thesis advisor. The diploma, indicating that the degree is a
cooperative one, is awarded by the University.

H. UMass/Five College Graduate Program in History

Members of the History Department participate in the UMass/Five College graduate
program in History, which awards the degrees of Master of Arts and Doctor of
Philosophy through the University. They offer graduate courses, sit on dissertation and
examination committees, and serve as graduate advisors

I. Five College Certificates

Cooperative African Studies Certificate Program

The Five College Certificate Program in African Studies provides students on each
campus with the option of organizing a coherent set of courses, equivalent in sum to a
minor program of study, with Africa as the focus. The course of study is administered
by a Faculty Liaison Committee, composed of one Faculty member from each campus
serving three-year terms, which coordinates the curriculum, advises students, publicizes
course offerings and program details, and certifies program completion to campus
registrars. The certificate is formalized as a notation on the student's official academic
record. Each institution grants the certificate to its own students, on recommendation
from the Five College African Studies Council.

Cooperative International Relations Certificate Program

In the field of International Relations, Mount Holyoke College issues a certificate to
recipients of the Bachelor's Degree on behalf of all five cooperating institutions. The
certificate reflects completion of a required course of study which is intensive but does
not constitute a major. The course of study is administered by the Five College
International Relations Committee and one advisor on each of the five campuses.





